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Career Focus Program



CSCSC’s Career Focus Program is a wage subsidy program that creates a work experience to help supply chain employers hire post secondary graduates*.
CSCSC provides eligible companies with a subsidy equal to one-third of the eligible participant’s salary, to a maximum of $12,750.00 over a maximum one-year work experience period. This subsidy is paid in instalments throughout the work experience period, with the amount calculated using payroll data for the participant.

Benefits:

· Graduates will complete a paid work experience period of a maximum of 12 months (minimum internship of 4 months).
· Employers gain employees with cutting edge skills 

· Participants gain experience within a work environment 

· Ideally, upon completion of the contract, companies will retain graduates as full-time employees tuned into their work environment. 

* For the purposes of the Career Focus program, graduates are defined as any training obtained after secondary school that allows the candidate to obtain a placement within the industry.
For more information contact Sheryl Keenan at skeenan@supplychaincanada.org.
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I - APPLICANT CRITERIA
The Career Focus Program can help!

The objectives of the Career Focus Program are to:

· Increase the supply of highly qualified people by hiring unemployed and/or underemployed youth;

· To promote the benefits of advanced studies;

· To demonstrate federal leadership by investing in the skills required to meet the needs of the knowledge economy; and

· Facilitate the transition of highly skilled young people to a rapidly changing labour market.

Under this Program, CSCSC will provide eligible companies with a subsidy equal to 1/3 the eligible participant’s salary up to a maximum of $12,750.00 over a maximum 12 month work experience period.

How Companies Can Apply…

By following these simple steps:

1. Interview and select a candidate you would like to hire for your supply chain related, full-time position.  (Employee start date must be after approval has been granted and contract signed and returned.)
2. Ensure that your company meets the following criteria:

· Utilize a supply chain in its organizational structure, or offers supply chain related services. There is no limit to the number of employees a company may have.

· Provide employment in Canada. The company does not need to be Canadian-owned.

· Provide for full-time work for the participant (minimum 30 hours a week)

· Have the financial capacity to fulfill a work experience period of a minimum 4 months to a maximum of 12 months.

· Provide a meaningful work placement for the participant. The position must require a participant with a supply chain background matched to one or more of the 26 NOC codes from CSCSC’s NOC Occupation Identification Form.  If you are uncertain if your position qualifies for the program feel free to email a copy of the job description to our project manager for review.
· Demonstrate potential for a permanent position following the work experience.

· Provide proof of wages paid, all pertinent information on the participant, as well as all reports required by CSCSC and HRSDC.

· Provide a “Learning Plan” for the participant (See outline of the Learning Plan)

3. Ensure that your prospective participant/intern meets the following criteria:

· Be between 15 and 30 years of age (inclusive) at the time of intake or selection.  Proof required.
· Be post-secondary graduates. For the purposes of this program post secondary education is deemed to be any training obtained after secondary school which allows the candidate to obtain a placement within the industry.  Does not have to be a recent graduate.

· Be out of school.

· Be a Canadian citizen, permanent resident or person who has been granted refugee status in Canada.

· Be legally entitled to work in Canada.

· Be legally entitled to work according to the relevant provincial/territorial legislation and regulations.

· Has not previously worked for the company applying for the Career Focus Program.

· Not be in receipt of Employment Insurance (EI) benefits during the intern placements.

4. Complete and submit the following items:

1. Company Application Form (see page 4)
2. Participant Application Form (attached and/or online at www.supplychaincanada.org)
3. Participant’s job description (use CSCSC template if internal company job description is not available)

4. A brief company description (if website address not available)

5. CSCSC NOC Occupation Identification Form (see page 6)
6. Participant’s résumé and their degree/diploma/certificate
7. Learning Plan signed by both parties. (see page 8)

8. Proof of participant’s age (copy of birth certificate)
Completed applications can be emailed, faxed or mailed to Sheryl Keenan:
Email:  skeenan@supplychaincanada.org

Fax:      905-897-1100

Mail:    Canadian Supply Chain Sector Council
  1100 Central Parkway West

  Suite 17-1

  Mississauga, ON

  L5C 4E5
Processing of Company Applications for the Career Focus Program...

Turnaround time for the processing of a complete application package submitted by a company can take as little as one or two working days. If your participant and company application is accepted we will contact you by phone or email so that we do not create a delay in the hiring of your candidate.

Once approval has been granted an Agreement Contract will then be sent to you to sign and return to CSCSC.
Note:  Participant placements cannot begin before the Agreement between CSCSC and the company is signed by both parties.
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II - COMPANY APPLICATION FORM
SECTION A

Company Information
	1. COMPANY NAME



	2. ADDRESS



	3. PHONE #


	4. FAX #



	5. CAREER FOCUS CONTACT PERSON/TITLE


	6. EMAIL ADDRESS OF CONTACT PERSON




SECTION B

Participant Information
	1. PARTICIPANT NAME


	2. ADDRESS



	3. PHONE #


	4. DATE OF BIRTH  (Y/M/D)

	5. SIN #
	6. SEX                 □ male        □female



	7. EDUCATIONAL INSTITUTION/PROFESSIONAL ASSOCIATION

College  □   University □  Other  □  Diploma/Certificate/Designation(specify):                Date of graduation: 


SECTION C

Position

	1. POSITION/JOB TITLE (see attached NOC Identification form for list of NOC codes as related to supply chain.)


	2. ANNUAL SALARY



	3. EMPLOYEE START DATE (must not be before a contract is signed between CSCSC and company)

	4. DURATION OF SUBSIDY - # of weeks

	5. PAYROLL FREQUENCY

□ Weekly (52 pay periods)

□ Bi-weekly (26 pay periods)

□ 1st & 15th of the month (24 pay periods)

□ Monthly (12 pay periods)


	6. DATE OF FIRST PAY FOR APPLICANT




SECTION D
Company Eligibility Criteria
	The company:
	YES
	NO

	1. Has the financial capacity to fulfill a work experience period. (min. 4 months, max.12 months
	
	

	2. Will provide full-time work for the participants (minimum 30 hrs/week)
	
	

	3. Will provide a meaningful work placement for the participant in a supply chain role within your company.  The position must require a participant with a supply chain background matched to one of more of the 26 NOC codes (see attached NOC Occupation Identification form)
	
	

	4. Has a nepotism policy in place with regards to participants
	
	

	5.  Will ensure that the participant is not an existing employee of the employer
	
	

	6. Will demonstrate a potential for job creation following the work experience  
	
	

	7. Will confirm that the workplace of the participant is in Canada
	
	

	8. Will provide proof of wages paid, all pertinent information and reports required by CSCSC and HRSDC 
	
	

	9. Will provide a “Learning Plan” signed by both parties (see attached Learning Plan)
	
	


SECTION E
Additional Required Documents for Assessment
	The company has included the following documents with this application:
	YES
	NO

	1. A brief company description (or website address)
	
	

	2. Participant application form (PIF)
	
	

	3. Participants job description  (Use provided template if internal description not available)
	
	

	4. NOC Occupation Identification Form (Identified applicable NOC occupation or CSCSC National Occupational Standard NOS)
	
	

	5. A copy of the participant’s degree/diploma/certificate or proof of designation
	
	

	6. Resume of the participant
	
	

	7. A copy of the Learning plan signed by both parties
	
	

	8. Proof of participant’s age (copy of birth certificate)
	
	


SECTION F
Company Authorization
I have read and understand the Career Focus Program application forms.  I give consent to the Canadian Supply Chain Sector Council (CSCSC) to release any information regarding my application and participation to Human Resource & Skills Development Canada (HRSDC).  I acknowledge that the information here is collected and administered in accordance with the Privacy Act and may be used by third party providers for HRSDC accountability purposes.

	1. DATE


	2. NAME

	3. TITLE


	4. SIGNATURE

	5. PHONE
	6. EMAIL  ADDRESS




SECTION G
Language Preference for Correspondence

□ English
□ French
III - NOC OCCUPATION IDENTIFICATION FORM
	Sub-function
	Occupation Category
	NOC Code
	Sample Position Titles
	Mark those

that apply with an “X”

	Senior 
Management
	Managerial
	0016
	Senior managers: goods, production, utilities, transportation and construction
	

	Logistics 
Information 
Systems
	Managerial
	0213
	Computer and information systems managers
	

	
	Tactical
	2233
	Industrial engineering and manufacturing technologists and technicians
	

	
	
	2172*
	Database analysts and data administrators
	

	
	
	2171
	Computer analysts
	

	
	
	2175
	Web/Internet site developers
	

	Warehousing
	Managerial
	0721*
	Facility operations and maintenance manager: warehouse manager
	

	
	
	0132
	Postal and courier service manager
	

	
	
	1214
	Supervisors, mail and message distribution occupations
	

	
	Operational
	7452*
	Material handlers
	

	
	
	9617
	Labourers in food, beverage and tobacco processing: material handling, packaging
	

	
	
	1472
	Store keepers and parts clerks: e.g., parts supplier, supply clerk
	

	
	
	7451*
	Longshore workers: e.g., dock worker, ship loader operator
	

	Transportation
	Managerial
	0713*
	Transportation managers
	

	
	Tactical
	1236
	Customs, ship and other brokers
	

	
	
	1476
	Transportation route and crew schedulers
	

	
	
	1475*
	Dispatchers and radio operators
	

	
	Operational
	1471*
	Shippers and receivers
	

	Inventory/
Material Control
	Managerial
	0114*
	Other administrative service managers: e.g., inventory control manager, support services
	

	
	
	1215*
	Supervisors, recording, distributing and scheduling occupations
	

	
	Tactical
	1474*
	Purchasing and inventory clerks: e.g., inventory analyst, planner
	

	
	
	1122
	Professional occupations in business services to management: consulting
	

	Purchasing
	Managerial
	0113*
	Purchasing managers
	

	
	Tactical
	1225
	Purchasing agents and officers
	

	
	
	6233
	Retail and wholesale buyers
	

	Marketing and Sales
	Managerial
	0611*
	Sales, account and marketing managers
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IV - JOB DESCRIPTION

Note:  This form is to be completed if a company job description is not already available.

Use more space or attach extra pages as required.

	1.  COMPANY NAME



	2. NAME OF PARTICIPANT



	3. JOB TITLE




1.  Summary of Position

2. Key Responsibilities

3. Scope of Responsibility

4. Complexity

5. Working Conditions

6. Education and Experience
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V - LEARNING PLAN

The Learning Plan is a requirement for the Canadian Supply Chain Sector Council’s Career Focus program.  A learning plan is a personalized action plan, developed jointly between an employer and an intern, designed to help set and meet work-related learning objectives.  It is an agreement that needs to be developed before the start of a placement.

The learning plan must clearly demonstrate what types of knowledge, competencies or skills the participant will acquire over the course of their employment, and how these skills will support future employment in the sector or mobility to other sectors.

A learning plan does not need to be a long document.  It should at minimum set out learning objectives, learning activities that the participant will complete to support the objectives, as well as indicators of learning outcomes.

Learning plans should address the following questions:

1.  Where am I now and where do I want to go?

2. Which skills and competencies do I need to succeed?

3. What learning activities will help me acquire these skills?

4. How can my supervisor and organization support me?
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LEARNING PLAN
	1.  Where am I now and where do I want to go?



	2. Which skills and competencies do I need to succeed? 

(You may wish to refer to the Supply Chain Occupational Standards as found on our website at:  http://www.supplychaincanada.org/en/occupational-standards-project.)



	3. What learning activities will help me acquire these skills?



	4. How can my supervisor and organization support me?



	Completed by:

	Employer Name:   
	

	Employer Signature:
	

	Employee Name:
	

	Employee Signature:
	

	Date:
	





*The CSCSC, through its Occupational Standards project, has developed occupational standards for 12 of the 26 NOC’s related to supply chain. (See NOC’s highlighted above.).





To link your job offer to a National Occupational Standard or to read more about the project visit us at �HYPERLINK "http://www.supplychaincanada.org/en/occupational-standards-project"�http://www.supplychaincanada.org/en/occupational-standards-project�
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